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5ŜŀǊ tŀǊŜƴǘǎ ŀƴŘ /ŀǊŜǊǎΣ 

IŀǇǇȅ bŜǿ ¸ŜŀǊΗ  L ƘƻǇŜ ȅƻǳ ƘŀǾŜ ŀƭƭ ƘŀŘ ŀ ƭƻǾŜƭȅ ōǊŜŀƪΦ 

Lǘ Ƙŀǎ ōŜŜƴ ŀ ŘŜƭƛƎƘǘ ǘƻ ǎǘŀǊǘ ƘŜǊŜ ŀǘ ¢ǊŜǿƛŘƭŀƴŘ tǊƛƳŀǊȅ ŀƴŘ tǊŜ-{ŎƘƻƻƭ ŀƴŘ L ƘŀǾŜ ǘƘƻǊƻǳƎƘƭȅ ŜƴƧƻȅŜŘ Ƴȅ ŬǊǎǘ 
ǿŜŜƪ - L Ŏŀƴϥǘ ǿŀƛǘ ǘƻ ƎŜǘ ǘƻ ƪƴƻǿ ŜǾŜǊȅƻƴŜ ŀƴŘ ŎƻƴǝƴǳŜ ǎŜǧƭƛƴƎ ƛƴǘƻ ǘƘŜ ǎŎƘƻƻƭΦ  

¢ƘŜǊŜ Ƙŀǎ ōŜŜƴ ƭƻǘǎ ƎƻƛƴƎ ƻƴΗ ¸ŜǎǘŜǊŘŀȅΣ ǿŜ ǿŜƭŎƻƳŜŘ /ƘǊƛǎ !ƴŘŜǊǎƻƴ ŦǊƻƳ /ƻǊƴǿŀƭƭ /ǊƛŎƪŜǘ ǿƘƻ ǿƛƭƭ ōŜ     
ŘŜƭƛǾŜǊƛƴƎ с ǿŜŜƪǎ ƻŦ !ƭƭ {ǘŀǊǎ /ǊƛŎƪŜǘ ǘƻ ǘƘŜ {ŎƘƻƻƭ ŦƻŎǳǎƛƴƎ ƻƴ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ǎƪƛƭƭǎ ŎƻǾŜǊŜŘ ŘǳǊƛƴƎ ǘƘŜ          
ǇǊƻƎǊŀƳƳŜΥ 

.ŀǩƴƎ ς ƘƛǩƴƎ ŀ ƳƻǾƛƴƎ ōŀƭƭ 

¢ƘǊƻǿƛƴƎ ς ǳƴŘŜǊŀǊƳ ŀƴŘ ƻǾŜǊŀǊƳ 

/ŀǘŎƘƛƴƎ ς ǎƳŀƭƭ ŀƴŘ ƭŀǊƎŜ ōŀƭƭǎ 

.ƻǿƭƛƴƎ ς ƻǾŜǊŀǊƳ 

wǳƴƴƛƴƎ ς ƭƻǘǎ ƻŦ ƳƻǾŜƳŜƴǘ 

¢ŜŀƳǿƻǊƪ ς Ŧǳƴ ƎŀƳŜǎ ǿƛǘƘ ŦǊƛŜƴŘǎ 

/ƻƳƳǳƴƛŎŀǝƻƴ ς ǘƘŜ ōŀǎƛŎǎ ƻŦ ŎǊƛŎƪŜǘ 

{ǇƛǊƛǘ ƻŦ /ǊƛŎƪŜǘ ς Ƙƻǿ ǘƻ ǊŜǎǇŜŎǘ ƻǘƘŜǊǎ 

IŜ ǿƛƭƭ ŀƭǎƻ Řƻ ŀƴ ŀƊŜǊǎŎƘƻƻƭ Ŏƭǳō ŦƻǊ Y{нΦ Y{м ǿƛƭƭ ōŜ ŎƻǾŜǊŜŘ ǿƛǘƘ ŀŎǝǾƛǝŜǎ ōȅ aǊ WƻƴŜǎΦ 

!ǎ ǿŜƭƭ ŀǎ ƳȅǎŜƭŦ ƧƻƛƴƛƴƎ ǘƘŜ ¢ǊŜǿƛŘƭŀƴŘ ǘŜŀƳ ǘƘƛǎ ǿŜŜƪΣ ǿŜ ŀƭǎƻ ǿŜƭŎƻƳŜŘ aƛǎǎ DŀȅƴƻǊ ŀǎ ŀ ¢ŜŀŎƘƛƴƎ          
!ǎǎƛǎǘŀƴǘΦ  {ƘŜ ƛǎ ŀƭǊŜŀŘȅ ǎŜǧƭƛƴƎ ƛƴ ǿŜƭƭ ŀƴŘ ǘƘŜ ŎƘƛƭŘǊŜƴ ƘŀǾŜ 
ōŜŜƴ ǎƻ ǿŜƭŎƻƳƛƴƎ ǘƻ ǳǎ ōƻǘƘΦ  

.ƻǘƘ aƛǎǎ IǳƳŜ ŀƴŘ L ǿƛƭƭ ōŜ ǎŜƴŘƛƴƎ ƘƻƳŜ ŀƴ ƛƴŦƻǊƳŀǝƻƴ ǇŀƎŜ          
ŜȄǇƭŀƛƴƛƴƎ ƻǳǊ ƴŜǿ ǘƻǇƛŎǎ ŦƻǊ ǘƘƛǎ ƘŀƭŦ ǘŜǊƳΦ  ²Ŝ ƘƻǇŜ ȅƻǳ ŬƴŘ ǘƘƛǎ       
ƛƴŦƻǊƳŀǝǾŜ ǘƻ ƪƴƻǿ ǿƘŀǘ ȅƻǳǊ ŎƘƛƭŘǊŜƴ ŀǊŜ ƭŜŀǊƴƛƴƎ ƛƴ {ŎƘƻƻƭ ŀƴŘ 
Ŏŀƴ ǎǳǇǇƻǊǘ ŎƻƴǾŜǊǎŀǝƻƴǎ ŀǘ ƘƻƳŜΦ  ²Ŝ ƘŀǾŜ ŀƭǎƻ ƘƻƳŜǿƻǊƪ 
ƳŜƴǳǎ - ǿŜ ƭƻƻƪ ŦƻǊǿŀǊŘ ǘƻ ǎŜŜƛƴƎ ǘƘŜƛǊ ƘŀǊŘ ǿƻǊƪ ŀǘ ƘƻƳŜ ŀƴŘ 
ǿƛƭƭ ǊŜǿŀǊŘ ǘƘŜƳ ƛƴ {ŎƘƻƻƭ ǿƛǘƘ 5ƻƧƻ ǇƻƛƴǘǎΦ  

hƴ aƻƴŘŀȅΣ aǊǎ tƛǇŜ ƭŜŘ ŀƴ ŀǎǎŜƳōƭȅ ǿƛǘƘ ǘƘŜ ŎƘƛƭŘǊŜƴ ǘŀƭƪƛƴƎ 
ŀōƻǳǘ ¢ŜŀƳ ¢ǊŜǿƛŘƭŀƴŘ ŀƴŘ ƻǳǊ Ǿƛǎƛƻƴ ƻŦ     ƛƴǎǇƛǊƛƴƎ ŜȄŎŜƭƭŜƴŎŜ 
ǘƻƎŜǘƘŜǊΦ  {ƻ Ƴŀƴȅ ƎǊŜŀǘ ŘƛǎŎǳǎǎƛƻƴǎ ŀƴŘ ǘƘƻǳƎƘǜǳƭ ŎƻƳƳŜƴǘǎ 
ŦǊƻƳ ǘƘŜ ŎƘƛƭŘǊŜƴΦ  hƴ ¢ǳŜǎŘŀȅΣ L ƭŜŘ ŀƴ ŀǎǎŜƳōƭȅ ƛƴǘǊƻŘǳŎƛƴƎ ǘƘƛǎ 
ƘŀƭŦ ǘŜǊƳϥǎΣ .ǊƛǝǎƘ ±ŀƭǳŜ  ǘƻƭŜǊŀƴŎŜΦ  

5ƻƴϥǘ ŦƻǊƎŜǘ ǘƘƛǎ ǘŜǊƳǎ Ŏƭǳō ŀǊŜ ƴƻǿ ƻǇŜƴ ŦƻǊ ǇƭŀŎŜǎ - ǇƭŜŀǎŜ ǎŜŜ 
ǘƘŜ ŦƻǊƳ ǘƻ ŎƻƳǇƭŜǘŜ ƻƴ ŘƻƧƻ ǘƻ ƎǊŀō ȅƻǳǊ ŎƘƛƭŘϥǎ ǇƭŀŎŜΦ L ǿƛƭƭ ōŜ 
ƭŜŀŘƛƴƎ ŀ ŘǊŀǿƛƴƎ Ŏƭǳō ƻƴ ŀ aƻƴŘŀȅ ŀƴŘ aǊ WƻƴŜǎ ǎǇƻǊǘǎ Ŏƭǳō ƻƴ ŀ 
¢ƘǳǊǎŘŀȅ - ōƻǘƘ ǳƴǝƭ пΥмрǇƳΦ  

IŀǾŜ ŀ ƭƻǾŜƭȅ ǿŜŜƪŜƴŘΦ  

.Ŝǎǘ ǿƛǎƘŜǎΣ 

aǊǎ /ǳƳƳƛƴƎǎΣ IŜŀŘ ƻŦ {ŎƘƻƻƭ 
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For all absence requests, please complete a form available from the office.  

 

Absence Requests  
 

The law does not grant parents an automatic right to take their child out of school during term time. We publish the 

dates of school terms well ahead, this is to help you plan your holidays and check that it does not clash with the 

school term. Permission must be sought in advance.  

 

Headteachers no longer have the authorisation to grant leave during the term time unless it is for exceptional     

circumstances as outlined by the Department for Education. If you believe your request for the absence is          

exceptional, please complete the below form at the bottom of this notice.  

 

When deciding whether to allow term time leave, for any reason, the school will consider:  

Are the circumstances surrounding the request exceptional  

¶ The time and duration of the leave (e.g. closeness to Standard Attainment Tests (SATs) in Year 2 and Year 6)  

¶ Your childõs record of attendance  

¶ Learning that will be missed  

Warning: if the school refuses your request and the child is still taken out of school, this will be recorded as an     

unauthorised absence.  

 

Please be aware of the legislation regarding unauthorised absences - 

 

If your child is absent from school without authorisation, you will be committing an offence under the Education 

Act 1996. We may submit a request to Cornwall Council for a Penalty Notice to be issued, in accordance with  

Sections 444A and 444B of the said Act. Penalty Notices are issued per liable parent, per child and each carry a 

fine of £80 if paid within 21 days or £160 if paid after this but within 28 days.  

 

If your child is further absent from school without authorisation within any 3 -year period, you will be committing a 

further offence under the Education Act 1996. We may submit a request to Cornwall Council for a Penalty Notice 

to be issued, in accordance with Sections 444A and 444B of the said Act. Penalty Notices for a second offence are 

issued per liable parent, per child and each carry a fine of £160, payable within 28 days.  

 

Importantly, fines per parent will be capped to two fines within any three -year period. Once this limit has been 

reached, other action such as a parenting order or prosecution will be considered.  

 

Failure to pay the Penalty Notice may also result in legal action. If you are prosecuted and attend court because 

your child has not been attending school, you could get a fine of up to £2,500. Cornwall Council may also apply 

for the costs incurred in taking the matter to Court, including legal costs. Penalty Notices for unauthorised absence  

Absence not authorised by the school may also result in a prosecution in the Magistratesõ Court under Section 444

(1) or Section 444(1A) of the Education Act 1996, leading to a fine of up to £2,500 and/or a custodial sentence. 

Again, Cornwall Council may also apply for the costs incurred in taking the matter to Court, including legal costs.  

 

Money raised from fines is only used by the local authority to cover the costs of administering the system, and to 

fund attendance support. Any extra money is returned to the government.   
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!ƊŜǊ {ŎƘƻƻƭ /ƭǳōǎ ǊǳƴƴƛƴƎ ǿŜŜƪƭȅ ŦǊƻƳ 

aƻƴŘŀȅ нл WŀƴǳŀǊȅτ5ǊŀǿƛƴƎ /ƭǳō ŦǊƻƳ оΦмрǇƳτпΦмр ǇƳ 

¢ƘǳǊǎŘŀȅ но WŀƴǳŀǊȅτ{ǇƻǊǘǎ /ƭǳō ŦǊƻƳ оΦмр ǇƳτпΦмр ǇƳ 

/ƻǎǘ ǇŜǊ ǎŜǎǎƛƻƴτрлǇ ǇŜǊ ŎƘƛƭŘ 

tŀȅƳŜƴǘ Ǿƛŀ tŀǊŜƴǘǇŀȅτtƭŜŀǎŜ Ŭƭƭ ƻǳǘ ǘƘŜ tŜǊƳƛǎǎƛƻƴ CƻǊƳΣ [ƛƴƪ ƻƴ 5ƻƧƻ 

tƭŜŀǎŜ ǿƻǳƭŘ ǇŀǊŜƴǘǎ ǿƘƻ ŘǊƛǾŜ ǘƻ ǎŎƘƻƻƭ ōŜ ŜǎǇŜŎƛŀƭƭȅ ƳƛƴŘŦǳƭ ƻŦ ŘǊƛǾƛƴƎ ŎŀǊŜŦǳƭƭȅ 

ǘƘǊƻǳƎƘ ǘƘŜ ƭŀƴŜǎΣ ŜǎǇŜŎƛŀƭƭȅ ŘǳǊƛƴƎ ƛŎȅ ŎƻƴŘƛǝƻƴǎΣ ƻƴ ǘƘŜƛǊ ǿŀȅ ǘƻ ǎŎƘƻƻƭ ŀƴŘ ǿƘŜƴ 

ƭŜŀǾƛƴƎΦ  ¢ƻ ŜƴǎǳǊŜ ŜǾŜǊȅƻƴŜ ǎǘŀȅǎ ǎŀŦŜ ǿŜ ǿƻǳƭŘ ŀǇǇǊŜŎƛŀǘŜ ȅƻǳǊ ǇŀǝŜƴŎŜ ŀƴŘ ŎƻǳǊǘŜǎȅ 

ǘƻ ƻǘƘŜǊ ŘǊƛǾŜǊǎ ƻƴ ǘƘŜ ǊƻŀŘΦ  ¢Ƙŀƴƪ ȅƻǳΦ 

{ǿƛƳƳƛƴƎ [Ŝǎǎƻƴǎ 

²ŜŜƪ ƻŦ мл aŀǊŎƘτaƻƴŘŀȅ ǘƻ CǊƛŘŀȅ 

/ƭŀǎǎ н {ǿƛƳƳƛƴƎ [Ŝǎǎƻƴǎ 

²ƻǊƭŘ .ƻƻƪ 

5ŀȅ  

¢ƘǳǊǎŘŀȅ с 

aŀǊŎƘ 

{ǘ tƛǊŀƴΩǎ 5ŀȅτр aŀǊŎƘ  

±ƛǎƛƻƴ {ŎǊŜŜƴƛƴƎ 

wŜŎŜǇǝƻƴ 

нм WŀƴǳŀǊȅ 
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9ȄǘŜǊƴŀƭ aŜǎǎŀƎŜǎ .ǊƻǳƎƘǘ ǘƻ ¸ƻǳ 


